
Student Information for Teacher Letter of Recommendation Packet
Some colleges ask for letters of recommendation from one or two of your teachers as part of the application process. Here are a few things to keep in mind:
· Colleges prefer that the teacher be from the junior year because that teacher has the best and most recent knowledge about you as a student.
· The teacher recommendation is meant to give information about you as a student in the classroom. It should focus on your academic ability, interests, and the positive attributes you bring to a classroom setting or to an academic experience such as a club. 
· Select a teacher(s) that is able to write a positive letter about you. Do not ask, “Will you write a letter of recommendation for me?”  Instead ask, “Are you able to write a letter of recommendation for me?”
· Be respectful of the teacher’s time and request a letter of recommendation at least four weeks BEFORE the deadline for the teacher recommendation to be submitted. Some teachers want your letter of recommendation packet in June before school gets out so ask them in June! 
· Complete the student information form and be sure to add some detail. The information you give a teacher about your academic experience and interests helps the teacher write a good letter about you. The better the information, the better the letter.
· Give the teacher your letter of recommendation packet that will include: 
· A copy of your “Student Information for a Teacher Recommendation” form found in this document
· A copy of your resume
· A copy of your unofficial transcript
· A copy of the Federal Education Rights and Privacy Act (FERPA) signed by student (found in this document)
· Letter sized envelope(s) addressed to college(s) and stamped (1 stamp each) if college DOES NOT accept electronic submissions (see Naviance) 
Student Information for a Teacher Recommendation
Name ______________________________________Course taken ________________________
How did you achieve good grades in the class?  Check as many as apply. 
	By consistent hard work  
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	By grade consciousness
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	By virtue Memory 
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	By brilliance of Mind 
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	Other:


Self-Evaluation:  Please assess your personal qualities by checking the most appropriate box for each item listed below.
	CRITERIA
	No basis 
	below average
	average
	good
(above average)
	excellent
(top 10%)
	outstanding
(top 5%)
	exceptional
(top 1%)

	Academic motivation
	
	
	
	
	
	
	

	Academic potential
	
	
	
	
	
	
	

	Creativity and original thinking
	
	
	
	
	
	
	

	Writing skills
	
	
	
	
	
	
	

	Discussion skills
	
	
	
	
	
	
	

	Laboratory skills
	
	
	
	
	
	
	

	Work ethic
	
	
	
	
	
	
	

	Leadership ability
	
	
	
	
	
	
	

	Positive impact on others
	
	
	
	
	
	
	

	Interacts well with other students
	
	
	
	
	
	
	

	Interacts well with teachers
	
	
	
	
	
	
	

	Interacts well with peers
	
	
	
	
	
	
	

	Interacts well on a team
	
	
	
	
	
	
	

	Independence and initiative
	
	
	
	
	
	
	

	Character and integrity
	
	
	
	
	
	
	

	Reaction to criticism
	
	
	
	
	
	
	

	Reaction to setback
	
	
	
	
	
	
	

	Sense of responsibility
	
	
	
	
	
	
	

	Sense of humor
	
	
	
	
	
	
	

	Maturity
	
	
	
	
	
	
	

	Self-confidence
	
	
	
	
	
	
	

	Warmth of personality
	
	
	
	
	
	
	

	Extracurricular Accomplishments
	
	
	
	
	
	
	

	OVERALL
	
	
	
	
	
	
	


1) Provide 3 WORDS that best describe you as a student
2) Describe a specific incident (class lecture, lab experiment, group project, etc) in which you displayed original thought, ability to grasp difficult concepts, and willingness to take risks and go beyond the normal classroom experience.  How did this incident help you to be successful in the class?
3)  CDM courses provide ample opportunities to utilize your critical thinking skills including logical sequencing/reasoning, problem solving, independent thinking, analyses, real-world connections/ applications.  Provide specific examples when these skills were put to the test and how you improved these critical skills from your experiences in this class.
4) Are there personal circumstances, unusual accomplishments or obstacles overcome that make you exceptional?  Explain in detail. 
5) My greatest accomplishment in your class….
6) My greatest challenge in your class………
7) Tell us why you think you will be successful in college and how this class contributed to that, give a specific example.
8) FOR SCIENCE TEACHERS ONLY: Unlike other subjects, laboratory skills are unique and essential in science classes.  We all understand scientific investigation requires not only having skillful lab techniques but also special personal traits to meet the objectives of the lab.  Comment on lab(s) or lab technique(s) which you found most challenging yet meaningful because your resilience, ability to cope with disappointment, failure, adversity and inevitable accomplishment.   
Federal Education Rights and Privacy Act (FERPA)
IMPORTANT PRIVACY NOTE: By signing this form, I authorize all schools I have attended to release all requested records covered under the Federal Educational Rights and Privacy Act (FERPA) so that my application may be reviewed by the institution(s) to which I am applying. I further authorize the admission officers reviewing my application, including seasonal staff employed for the sole purpose of evaluating applications, to contact officials at my current and former schools should they have questions about the school forms submitted on my behalf.
􀀃         Yes, I do waive my right to access, and I understand I will never see this form or any other 

             recommendations submitted by me or on my behalf.
􀀃          No, I do not waive my right to access, and I may someday choose to see this form or any other 

             recommendations or supporting documents submitted by me or on my behalf to the institution 

             at which I’m enrolling, if that institution saves them after I matriculate.
Required Signature __________________________________________Date ___________________
*** This must be printed and signed and included in your Counselor and Teacher Letter of Recommendation Packet.***

***Please attach this to the FRONT of the envelope you submit to your TEACHER***
NAME: _______________________________________EMAIL: ______________________________
STUDENT’S CELL PHONE #: _____________________
	To be Completed by Student: 
	Office          Use Only

	College Name
	Applying online with Common App? 
	Early or Regular Admission
	Due Date
	Electronic or Paper Submission?
	 

	1
	 
	 
	 
	 
	 

	2
	 
	 
	 
	 
	 

	3
	 
	 
	 
	 
	 

	4
	 
	 
	 
	 
	 

	5
	 
	 
	 
	 
	 

	6
	 
	 
	 
	 
	 

	7
	 
	 
	 
	 
	 

	8
	 
	 
	 
	 
	 

	9
	 
	 
	 
	 
	 

	10
	 
	 
	 
	 
	 

	How does your list look? Is it balanced? Dream schools? Sure bet schools?






























